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1.INTRODUCTION TO
ALMAAREFA UNIVERSITY

Almaarefa University is a private
educational institution for higher
education. Its programs are built
and designed in order to partake
in the sustainable development
and knowledge industry in the
Kingdom of Saudi Arabia in
general and higher education in
particular. This is achieved
through modern approaches in
both learning and teaching by
optimizing the use of the latest
educational technologies.

d9,20ll dasl> (e doadell.]

oo Aol dd el desl>
calaill dol> dpanlei dumogo
Lgzoly panuaiy Whliy o5 el
duoisdl 9 S, Linall Jo1 (o
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Logac dy3gsull duw el dSlooll
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1-1.VISION

To be a leading private higher education institution
at the regional level ..

1-2.MISSION

To prepare high caliber participants in a knowledge
based economy; and to motivate creativity,
excellence in research, education, and community
service..

1-3.UM OBJECTIVES

. * Initiate, maintain and continuously develop
quality specialized academic programs

* Promote and support high impact scientific
contributions

* Maintain high standards at national and
international levels

* Establishing financial sustainability

» Attract and preserve intelligent faculty members
and skilled employees

* Improve student admission, services, and
academic performance

 Build and maintain an effective social service to
the society

* Create collaborative partnerships nationally and
internationally

STUDENT DIRECTORY JUal s
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2.ACADEMIC CALENDAR

The Academic Calendar of Knowledge
contains all the important dates in the
student’s academic life at the
university, and you can obtain the
electronic version via:

:L“,A.)_.)IS‘2| @292L.¥

&> Lle (d9y00)1)] oasls31 @agdill (sgi
9 duwlyall L)l BL> 9 degall fuyledl
Guidl Lle Jorazdl eliSoag «daolll

1WGb O diig st

https://www.um.edu.sa/ar/academic-calendar
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3.STUDYING RULES AND
REGULATIONS
3-1.SEMESTER GRADE POINT
AVERAGE (GPA):

Semester GPA is calculated by
multiplying the number of credit
hours assigned to a course by the
point value of the grade earned in
that course. Next, totaling the grade
points of all of the courses for that
semester and dividing it by the total
number of assigned credit hours.

3-2.Cumulative Grade Point
Average (CGPA):

To calculate cumulative GPA, total the
points earned in all completed
courses in a semester then divide by
the total credit hours. The points are
calculated by multiplying the credit
hour by the grade obtained in each
course.

Lgiakaily dunlyall pilgl.t*
tlad)l Jigoll blds.)-1*

il ) blaill gganed dasuill Juol>
ga0me e (Al Lgade Jua>
Il Wlyyiall geazd §)yiell Wlasgll
g coulys Juad (sl 9:lguw)s
059 B 8y3diall 8a>g)l L pucy blidl
230 JS 9 dle Jua> (s3I il
Aw)d

:aShatl Jaell blas.r-v
i) blidl ggamol dowmill Juol>

Olyydell grex> 9 Al lgdle Jua>
e ((dnolaly dSlull dis lganys LI
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3-3.GRADE SYMBOLS il jg0.P-F

23850l Oj9 .
dpy2lb Jolasll Points 423l 393> a2l joyll
4 5 Percentage
Exceptional 2850 jlios 4 5 95 (e JSI -100 A+ +
Excellent B167yS 3.75 4.75 95 0 J3i - 90 A i
Superior &3)0 13> 3> 3.50 4.50 90 (o Jbi-85 B+ +
Very Good 13> 2> 3 4 85 (o JI -80 B o
Above Average adl)e 22> 2.50 3.50 80 (o JbI-75 C+ z
Good 22 2 3 75 0o Jsl 70 c z
Pass-High aiiye Jorie 1.50 2.50 70 oo dsi -65 D+ +3
Pass st 1 2 65 (o J3I- 60 D >
Fail ol 0 1 60 (o Jsi F >
In-progress )03 = = = IP 2
In-complete JoiSo né - - ) e J
Denial p9)>» 0 1 - DN z
No Grade-Pass 4293 092U - - Jisls 60 NP 5
No Grade-Fail L2)3 09 ully - - 60 (0 J8l NF o
Withdrawn ) L>wis = - R W ¢
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EXAMPLE AVERAGE CALCULATION :

:J220)l wlwsd JUs

blall sac 233850l Oj9 2385)1 0,
Earned Points Grade Points Grade
7 3.5 B+ +o
6 2 C a

Earned Points(6+7) Total (13)

First Semester GPA = =2.6
Credit Hours(3+2) Total (5)
blaill 3¢ 233850 Oj9 23385 0,
Earned Points Grade Points Grade
8 4 A+ H
12 3 B o

Earned Points(12+8) Total (20)
Second Semester GPA = - =33
Credit Hours(4+2) Total (6)

Points of all semesters(13 + 20)Total (33)

GPA is calculated = =33

Hours of all semesters(5 + 6) Total (11)

5 (33) goone (20+13) dpwlyall Joadll blis

dginll d>)sll
Obtained Marks

Olazgll 3oc

; Course ,)s0ll
Credit Hours

85 2 ISLM 101 (aL.u
70 3 PHYS 101 ;9
13) Eoozxo (7+6) blaill) . .
26 = T e B12) Slmal) " Ji
oi’!t’;." ezl wlizgll 332 Course )ioll
ained Marks Credit Hours
96 4 ARAB 101 L)e
83 3 CHEM 101 P“S
20) g9 (1 2+8) blaill)
3.3= = HSWI Jroddl Js20
6) 900 (2+4) Wlaxgll) =

Jagall
= IS a1yl
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3-4.HONORS CLASS

First class honors is awarded to a
student with a GPA of (3.75 - 4.00) upon
graduation, and second class honors is
awarded to a student with a GPA of
(3.25 to less than 3.75) upon
graduation.

To be eligible for graduating with
honors, a student must meet the
following criteria:

A-The student should not have ever
failed any course he/she took at
his/her college or at any other college.
B-The student has completed all
graduation requirements in a period of
no more than the average duration
between the minimum and maximum
stay in his/her college.

C-The student must have studied at
the college from which he/she will
graduate, at least 63% of the
graduation requirements.

9yodl duiyo.€- \”

Il o3l L8 uinll cw)oa.uu

Ol 3.75 o) eSS Jase Lle ool
9 all QAJ).AE.\AJQ o>l 2ic(4.00
.Jm,_,.l.cd..ol.:.ll Jlall dosUll
.b.c(37su.nd.9|u."3250.n) ,_,QS')J
g2l

o2l dode v lllall 9%y ,S) b idiai
selaall 9giuny Ol 9wl diiys 2o
dJul

srie 1 6 casy 35 Ul oSy i -
S5 daols> ,,_,.9 ol dolI ,_,9 du.!).)
Oldlaie MI 39 CJUall (9SH U' O
830l buwgio WaLadl 30 o9 gl
09 £lial) uad3l sxllg LisBl sl G
AsIl 9 )3 38 Il ey ol-z
(%63 )e Jia 3 Lo Llgio g psuinw U
2l oldhise o
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3-5.GRADUATION GRADE LEVEL:

The general grade level of the cumulative average
upon graduation of the student based on his/her
cumulative GPA is as follows:

1- Excellent if the GPA is no less than 3.50

2- Very Good if the GPA is from 2.75 to less than
3.50

3- Good if the GPA is from 1.75 to less than 2.75
4- Pass if the GPA is from 1.0 to less than 1.75

3-6.ATTENDANCE:

A regular student is required to attend
lectures and practical lessons; and may be

debarred from a course and denied entrance

to the final examination if his/her
attendance is less than 75% of classes and
practical or clinical sessions assigned to
each course during the semester. A student
who is denied entrance to an examination
due to excessive absences will be considered
as having failed that course and will be
given the mark Denied on his/her
performance for that semester with a grade
of DN.

)=l paaio-y

- Uall g3 sic - oSl Jasel) alall yaisl oSy

(LIBIS eyl diee e £l

3.50 e Jiby 3 LSkl Jaell HlS 13] (L) -1

I 2.75 (30) GaShal Jazall 9IS 13] (13> su) -2
) (3.50 o J3i

J81 W1 1.75 (o) oSl Jasall olS 13] (x>) -3
i (2.75 oo

I11.00 (o) Lashadl Jasall O 13] (Josiie) -4

) (1.75 oo JSI

:dublgell.q-Y

Olpslall ygui> phiiiall cJUall Lle
HLis 3l Jgb3 (o piid calesll Gug)yally
(75) O 0395 daasi a5 13] Lgad ilgill
o9yl o cdskasll yugylly ilpuslxall (po
Juaill J3lo .p5io JSI 33mall dyppand
Jo>3 Ue py> sl - Ll dsyg ol
il 9 Luwly - OLl o j L3

d 30,39 dubiadll JlocBl d>ys cudiig
(DN)gl (2 ) por=e s
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3-7.DEFERRING (POSTPONING) :dawlyall d_&_-.,i_,"_v-r
STUDIES: awly ) Juzli by padl cJUall jo=u
A student may apply to postpone his/her Jradll o Jo3l ol dilgs Jud
studies during first week after the beginning of 3 Gle &SI spos dludy )ie) (il
the semester by presenting a plausible excuse Oaolys Galead Juz Wl 80 joli
to the College Dean.The period of dlliio yak duwlys Jouad B3 gl (Hunliio
postponement may not exceed two Sk @3 (daolal 6 DL Jlgh 53 e
consecutive semesters, or three non- 23 a9 0349

consecutive semesters throughout the
academic years at the university, afterwards;
the student's enrollment is cancelled.

3-8.DROPPING A SEMESTER: HlaxedLA-Y
The student may apologize for continuing to u9 Yol e Hlasedl LIl jo=u
study a semester without being prepared as a 131 Ll 385 ol 092 wowlys Juad duwl)s
deposit if he offers an excuse accepted by the Ju8 clldg (ddSIl spac dludy jie) pids
dean of the faculty before the start of the final @298l Cons (dulgil Ol dslay
tests according to the approved academic ._,.9 deoladl Gud=welg .seieoll ol
calendar. In cases of extreme necessity, the 03 o sliiiwl (goraill 89 uall A
University Council shall be allocated an (W) ol (8) 2385 el suo 9 B0l
estimate (p) or (W) and this chapter shall be do Ml 830l (o Juaddl 130 Cusicug
calculated from the period required to 23Ul Oldhis clgid

complete the graduation requirements.

STUDENT DIRECTORY JUal s A
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3-9.ADDING AND DROPPING :d9Lodlg L93=J1.9-Y
COURSES: 220 dSLS| gl «yyidall B3> Ul jou
A student may enroll in or drop a course from Sl &9;-‘“’% Dlgi Ju U”"')-"" dgax]
his/her academic schedule prior the end of the Ja) 3"19)*:*:‘ oyl J“‘-"'-‘" Gl oo
second week at the beginning of the semester, f*‘ oledlaall e 95039 Gisdl szl e
provided that it is not less than the minimum 935> (g3l 5ydell )'Gb-‘ 29 ‘s,:”"l)-f" "v‘-“-"
and not more than the maximum limit of the Az (59 8)xi0ll 530l ilgs Ju9
academic load, and the course that was (o283

dropped before the end of the prescribed period
does not appear in his/her academic record.

3-10.TRANSFERRING:

It is permissible for a student to transfer from

one college to another in accordance with the :LJ".J.9.'>£'"°\"F
conditions approved by the University Council, Oaizinoll Gailsll gasas daslga) - jo
and with the approval of the Deans of both “-?':" Al S o Jaoill - daolll ';J':‘fl"
colleges concerned within the university. If a Aol ulze Ub)m Al g uiall Ladg
student successfully transferred to another dial] wélS‘il .J:w-dl P Cauldg
college all courses he/she has previously Al slgall graz )51 Gl S (o Joxoll
studied, including grades, semester and Olpaddl &l Joug lgiawlys d (Gaww

Jlob dxaslyilg dukiad)l 53 snollg

cumulative averages will be registered in the ) :
Aol (9 diwl)s

academic record of the student throughout
his/her studies at the university.

STUDENT DIRECTORY JUal s A
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3-11.DISMISSAL FROM THE
UNIVERSITY:

A student will be dismissed from the
University in the following cases:

When a student receives three warnings because
his/her GPA falls below the minimum (1 out of 4),
unless the quality of the academic work
improves; then a fourth and final opportunity is
given to those who are capable of raising their
GPA by obtaining (48 points from studying 12
study units) provided that this is automatically
calculated and implemented.

If the student does not complete all graduation
requirements within the program’s duration plus
a period not exceeding half of that time.

The College Board may give the student an
exceptional opportunity to complete the
graduation requirements within a maximum of
twice the original time specified for graduation.
Thus, a student must follow the degree plan for
his/her major and complete all the requirements
before graduation.

If the student fails to follow University Rules and
Regulations.

:daolll (o Juasdl -

AL LS daoladl o Il Juas)

. a3l

uolazid Wl)las) & Lle CJIUall Juas 13) .0
(4 o 1) 331 33l e eShUl daso
daso g9) diSed ol dly duoyd halg

o dhidi 48 ) Lle dgra> o1i8b Lesl )yl
W3 cansd Of Gl (duwlys 8a>g 12 duwlys
T 343

I3 23l Sldhase LUl 4l @) 13] .
ddLs| a>yid 880l 830l Cauas LaLadi 80
4oy slinc] dSIl pulzalg (oliydl 830 |
3y sl Oldhis slgid bl dolidsuwl
83320)l Aol 80l Laud jolou B uadl

£ .a)Juu

Lgisilgdg dnsladl dakaih Ul aljdll ass .z
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3-12.WITHDRAWAL FROM A
COURSE:

A student may withdraw from one course
or more within the study plan in a way that
does not conflict with the minimum
required registration load, provided that
he/she presents an excuse that is accepted
by the College Dean. Some exceptions may
be made by the College Council or
whomever it delegates.The application for
withdrawal from a course during the
semester, should be made before the
beginning of the final examinations
according to the university calendar.As for
students enrolled in colleges where courses
are divided into blocks, they may withdraw
from one or more courses in the semester
before the final exam of the unit or block.If
course withdrawal is approved by the
administration, the student will be
considered deferred in that course and is
given a grade of (W).Dropped courses will
not be refunded

b0 O ylasedlr-y

Spac dudy Hae) (o lbuwidl LIl je=
ool Juaddl 9 sl ol »ie o sl
(031 32l s Gyl dias Jiy 31 e
W34y o 9l dalSII pulnal jozug

Dl Ju8 lig el (o et
oyl @il > (diilgill Wiyl
ity Gl OLISI oMb Lol < aainall
jozud (blocks) Wlasgll alks LI Lgilydie
Juadll (9 4iS1 gl yio o il @g)
839l Lilaidl HLu> 3l Jud «awlyall

(W)el () 35 JUal) 30,9 «(blocks)
&9 39 dio il (3l ) iall 9

13] dansly a1 aguns 1 313 pians] JUal

K51 gl )yd0 (o il
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4.DEANSHIP OF ADMISSION, Jazuanidly Joritdl 83lac.€
REGISTRATION AND STUDENT : wdlall Goduisg
AFFAIRS

:dg)Jl.1-¢
4-1.VISION: Jositll Oldas 9 jaaill g 830,
Pioneering and excellence in the process of G2y Loy codlall 99guis 9 Juzunilly

Sl @alad] Slusio go dudlioll

Admission, Registration and Students’ Affairs, N w0 0 T
B33yl drollally daoaldRlg dalxoll

which qualified the colleges to compete with
internal, external, regional and International
Higher Education Institutions

4-2. MISSION: ‘bl r-£
Excellence in performing all the admission, i 'J*‘"".ob” 8"‘"’ ‘_‘"" 9 el
registration and students’ affairs operations G820 )bl (9 ol (9949 Jazunilly

20wl yu Allaslly (iudliinl 8392l
Siloaddl 8 piill JioBl Cinbgill
& yuin olic Y 0. d8LS doaioll

and services in a framework that ensures
quality, transparency and justice among the

students; with the optimal use of technology in i o Mo
all procedures by the outstanding human 839> W9 (83020 Jos dobil 9 ,6j10i0

cadres, and ushers incentive to high quality of -ddle
STUDENT DIRECTORY JUaJl Jus A

work systems.
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4-3.0BJECTIVES:

» Acquiring comprehensive quality
standards for the Admission, Registration
and Students’ Affairs services.

» Developing competent occupational and
administrative performance for the
provostship employees

 Application and modernizing the best
technology for admission, registration
and students’ affairs services; as well as
the academic system and all other
services.

 Providing various academic services,
which include the guidance and
consultative academic services.

« Encouraging students in innovation,
creativity and supporting their talents.

:Olandlr-¢

Oloadd dlolindl 83921 yuleo (Gasims
ol Hegg Juzuuidly Joadl

s )13l g Ligoll claB belas duois
" " B3lasll LIgunio
Joaidl Sleasd Oludidl Juadl Gasi-
099y daliallg (Lgyaxig Juzunilly
Sloasl JSg o331 plaII g sl
)53l

LSl Glosnll (o 333l pyadse
o s SB1 Oloasl Jouisi g.degiiall
A3l 3l .oy Liniuw Blg

9)S03l g gl Lle Ldllall gz
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5.DEPARTMENTS

5-1.ADMISSION AND
REGISTRATION DEPARTMENT:

The Admission and Registration Department
provides its services to students wishing to
enroll into Almaarefa University programs
with its various majors. Any student can
apply by registering through Almaarefa
University Website, or come in person
bringing the required documents.

5-2.SCHOLARSHIPS DEPARTMENT:

A student can receive a scholarship by
applying for it through donating
foundations and organizations, according
to their terms and conditions. These
conditions can be obtained from the
University Scholarships Department.

wlyla@l.o

:Juzanidly Joadll 8yl3).1-0

dudll Lgileas Juzxauidly Joaidll 815] pais
&o «dd 0l daol> (9 Joudlb Huaslyl
Ul i LIl ol (WIS Olaais
(923S) 1 d9;20)l dnol> 2890) 6 Jazansdl]
2Ls>lg dsolall gigo LIl ygual o
daglhall laisiunall

daunly 2l giall 3513).¥-0

o0 dawlys danie le Jguandl dullall Sy
boyuis cann> Mg cdziloll Wlgl (sas)
e Jorazdl gSayg (lghilgudg dg> JS
dawly W piadl 8)13] (0 Jog puinll 030
.daelxJb
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5-3.STUDENT AFFAIRS roslall (oéb 8lal.F-0

ADMINISTRATION: Oloasll @328 Ml Hgguw 8)13] agds
08 o Jé> adial) 5a5luroll daoysls3l

010 el o9 daolall ol drlsall

The Student Affairs Administration provides
academic support services to students during

their academic career within the university. ) soleaall
Some of the most important services include: 3 'd‘?‘u"“"._':“m'-'f'-‘ -
- Updating student information. - 832iuro)eg) dunoll SLsUal ghiil -
- Issuing new or replacement of student IDs. _ 3 . (290 J
- Producing basic student statements and 9 lgolaziwd ‘t-‘f"‘“l“"‘ﬂ._“‘."-!)"‘"""" )l""o‘! i

dalizall ol <3l

credentials to be used for different purposes. L
- Selling uniforms for various college &o2 9 bl Loyl {55l gu -
specializations. - Obawaiill
- Receiving students’ excuses of absence. ) - Plalhlael Jhaiw] -
- Regularly posting any updates on University d2oll bylgsd (o sz Lo JS = 0""?”‘ -
Rules and Regulations. Leioliilg

5-4.TERMS OF ACCEPTING EXCUSES OF ABSENCE: . lacdl Jou8 ddl €0
A student is compelled to attend classes and exams, dh‘.—.”—”;""‘bl‘-"‘"':’—%l9g|{‘bb‘dl )9‘4’ wallall p5h
but is entitled to an excused absence in the event of %MMG)G&)MJ lo.21 ol lgic voardill
absence due to compulsive reasons. By submitting an d) Zlile « )22 balal A vasunnd) o wolid ja) padall

excuse of absence, he/she will not be affected in his/her J—’”“ﬂ&9@9—‘(-'z"‘—l@.—'&’1‘£)-)%=

record of attendance, and in case of exams,_is allowed
to take a makeup test (midterm or final) according to
the following terms and conditions:
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If the student missed a class he/she should:
- Provide appropriate documentation that supports
the reason of absence, such as medical reports from
a governmental healthcare center, a hospital, or the
university clinic.

- Fill out the Excused Absence Form at the Student
Services Division/Student Affairs Administration,
keeping in mind that filling out the form does not
mean the acceptance of the excuse yet.

- Submitting the excuse of absence within no more
than (5) days following the date of absence.

- The application is examined by the head of the
concerned department and a decision is issued on
whether it is approved or not.

- If the application is not accepted, absence from
that class (lecture, lab, or clinical session) is
considered an absence without an excuse, and is
counted as part of the 25% absence limit assigned
for each course.

-In the event that the student exceeds the absence
limit of 25% assigned for each course, the previous
excuses will be reviewed by the department, and the
decision to lift the ban from entering the final exam
is made accordingly.

- The student should refer the Student Affairs
Administration to learn about the state of his/her
application, whether it was rejected or approved.
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If a student missed and exam he/she I Ghadll) OLiSA jo:a> pas Hlagi
should: '(L,Sle.a.ll
- Provide appropriate documentation that Sl cow pead Il Wil jLas] -
supports the reason of absence, such as LRLIL ¢ (095> w0 jS)0 (o b 53)d)
medical reports from a governmental (daoldl 8slic .
healthcare center, a hospital, or the university Eud 9 ")Luis3dl dale]" Z3ge) dinel -
clinic. . oMl (99 / dudlall Olessl
- Fill out the Exam Makeup Form at the Student 830 J5> (80l j)Luis 3l s Haall @345 -
Services Division/Student Affairs . abl (7) LLas]
Administration. ol puudll Gal=o Lj.a oo bl Gw)ya -
- Submitting the application within no more . Lgoas ol disdlgall 15,8 )ualg
than (7) days following the date of absence. 89,5 )Ll dsle] Lle euadll dadlgo JL> 99 -
- The application is examined by the concerned o0 5158y 3003 3 cduwlysl) ddsIl Gudxol
department council and a decision is issued on . lgoas gl didlg.olL duslI
whether it is approved or not. 3s sy bl 32) didlgoll ps Jb o9 -
- In case of approval, the decision is then 9 ddlall oi Jlall (a0) d>)3 3wy
presented to the College Council to be revised " sl

and a final decision is made on whether the
student is allowed to take a makeup test.

- If the application was not approved, the
student will be deemed absent with no excuse
and will be given a score of zero in that exam.

STUDENT DIRECTORY JUal s A

2021p - 1443



-| i, el i sal >
ALMAAREFA UNIVERSITY

Please Remember:

- Medical reports from private practices & clinics
will not be accepted.

- Applications of absence will not be accepted after
the passing of (5) days of being absent from a class
(lecture, lab, clinical session), and (7) days after
missing an exam.

- Make sure to have in hand all the information you

need before heading to fill out the form of absence,

such as (course code & number in Arabic, course
instructor, your student ID, your section number,
and the date of absence in Gregorian)

- Make sure to be accurate and fill out the correct
information for there will be no chance for
alteration.

-In the event of death of a relative - God forbid - the
student is granted three days leave if the relationship
of kinship is of the first degree, and one day if the
relationship of kinship is of the second degree.

- If you wish to visit the clinic to get a medical
excuse - in case of illness - you must first head to
the Student Affairs and request a transfer to the
university clinic.

-In the event that a forged report is submitted, a
penalty will be applied to the student as stipulated
by the system.

FPLEY]

uLM Chuogius (o As (Sl Jadid o)) -

a8y )is 1 Jazannilly Jouill 851] akianss 3 -
?bl dauwg «Olpslaall Pbl Ay oLl
Oyl
346230 08 VLl 23l dusid O Jus -
«dyyall d2lb 0509 ) riell ©8)) dejUl SLLI
@98l cun> ULl 20,6 (duadill @5,
(20l @81 .y iall 3lini guwl (5330l
09I 08 (Ol Z3les diyei ais Liuds oS
- Jaasill duoyd Wla
e - alll ;283 - L) B31 s> 8oy A> .9 -
Oe dilyill dlo Cals 13] bl &3 851 LIl
Qlydll dlo Cols 13] 13519 Ligag (ol dx)all
Joraxll Sl Gl d2gidl (9 dusy)l JU> 9 -
s - dgudpall B G - i yis e
by sl 9dais ) azgill Bgl wlyle
- daolal Sl Wl ((Js93))
dxid 3k dld y9j0 yie @3dT Jb> S -
Al dile Gai oS cJlall Gl Olgiasll

STUDENT DIRECTORY JUal s

2021p - 1443



ﬂ A8, 2yl i sl >
ALMAAREFA UNIVERSITY




AULMAAREFA UNIVERSITY

A

6.STUDENT GUIDANCE AND COUNSELING:

- Follow-up students academically by holding
counseling sessions to uncover the causes of
academic struggles and/or recurring absences,
whether social or psychological, and preparing a
treatment plan for each case separately.

- Raising awareness among students by producing
preventive awareness brochures, stimulating media
channels, and establishing and organizing
enlightenment programs.

- Providing individual counseling for students: by
following up on cases that need support, whether
social or psychological, by organizing individual
counseling sessions that the student counselor
conducts in complete confidentiality, and preparing
a treatment plan to solve the problem.

- Respond to students' consultations and concerns
with complete confidentiality via email.

7.GRADUATES' DIVISION:

This division aims to relate with university
graduates and provide them with useful
information on training and employment
opportunities available in the private and public
sectors, to help them acquire appropriate jobs that
are compatible with their specializations and the
requirements of the labor market. While also
introducing the public and private sectors to the
competencies of university graduates with their
various fields each year.
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8.STUDENT ACTIVITIES DIVISION:

This division is concerned with extra-curricular
student activities and works on offering_ its
various services such as to:

» Focus on planning an annual program for
student extra-curricular activities, following up
on their organization, and showing its
continuous support.

* Encourage students' proposals and creative
ideas for student activities & hobbies.
 Provide opportunities for volunteer work and
participation in community service programs.
* Give support to student clubs and encourage
their activities.

9.STUDENT CLUBS:

Any group of students is entitled to apply to
start a new student club that holds their
interests, hobbies or talents together; provided
that they meet all the conditions and
requirements approved by the Student
Activities Department.
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10.STUDENTS' COUNCIL:

The student council consists of students who are
elected by university students to represent each
major, with the aim of voicing students’
concerns and needs directly to the university
administration, the deanship of colleges, and
members of the faculty.

COUNCIL OBJECTIVES:

» Echo the voice of the student body to the
concerned departments within campus.

« Establish new programs where extra-curricular
activities are being introduced to meet the
demands of the student population and
strengthen their social bonding and interaction.
 Help inspire and encourage students to make
the most of the campus facilities by holding
various activities and events.

 Provide assistance and guidance to new
students and help the understand University
Rules and Regulations.
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COMMUNICATION GUIDE

Contact the Admission and Registration
Department

(ARM@MCST.EDU.SA (FOR GIRLS
(ARF@MCcST.EDU.SA (for girls

Contact the Student Affairs Department
(SA@MCST.EDU.SA (FOR CHILDREN
(SAF@MCcST.EDU.SA (for girls

Contact the Student Counseling Unit
IRSHAD.FEM@MCST.EDU.SA

Contact the Student Activities Unit
ACTIVITES@MCST.EDU.SA

Juolgidl Juls

Jazuuidly Jerill 6,13] 20 Juolgdl
(Owisdd) ARM@MCST.EDU.SA

(<liull) ARF@MCST.EDU.SA
dallall 59540 8513] 2o Juolgiill
(Oxin)) SA@MCST.EDU.SA
(L)) SAF@McST.EDU.SA
Ul 3Ly 3l 839 go Juolgil
IRSHAD.FEM@MCST.EDU.SA
dudlall @il Ba>g go Juolgill
ACTIVITES@MCST.EDU.SA
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